
HENDERSON COUNTY HIGH SCHOOL 
“Home of the Fighting Colonels” 

2424 Zion Road 
Henderson, KY 42420 

The mission of Henderson County High School is to c hallenge all students to 
become lifelong learners in their quest for success . 

 

 
Mascot – Colonel  
School Colors – Maroon and White  
Website – www.hchs.hendersonschools.net  
Fight Song – We are the Colonels out for victory!  We are bound for glory true and loyal 
we will be.  Rah, Rah, Rah!  Fight Colonels fight, fight big maroon and white.  With every 
challenge we’ll be behind you cheering you with all our might.  HCHS Fight!  
 
Regular Bell Schedule     
8:00 – 8:55 1st Period                                               
9:01 – 9:56 2nd Period                                               
10:02 – 10:57 3rd Period      
11:03 – 1:12 4th Period / Lunch     
1:18 – 2:13 5th Period  
2:19 – 3:15 6th Period 
 
 
 
 
 
 
 
 
     
      
This Planner Belongs To:  
Name - __________________________________________________________________ 
Address - ________________________________________________________________ 
City - _____________________________________________Zip - __________________ 
Student ID - ____________________________Telephone Number - _________________ 

HCHS Phone Numbers  
School    831-8800 
Central Unit   831-8810 
Blue Unit   831-8820 
Green Unit   831-8830 
Red Unit   831-8840 
Career/Tech Ed Unit  831-8850 
Youth Service Ctr.  831-8867 
Athletic Director   831-8868 
FAX    831-8870 
JROTC    831-8871 
Bookstore   831-8866 
Attendance Office   831-8861 
Attendance Office  831-8862 
 

Henderson County Board of Education -831-5000  

Tuesday Activity Bell Schedule  
8:00 – 8:46 1st Period  
8:52 – 9:38 2nd Period  
9:44 – 10:30 3rd Period 
10:36- 10:57 Activity Period 
11:03 – 1:12 4th Period / Lunch  
1:18 – 2:13 5th Period  
2:19 – 3:15 6th Period 

Thursday Activity Bell Schedule  
8:00 – 8:55 1st Period                                            
9:01 – 9:56 2nd Period                                            
10:02 – 10:57 3rd Period    
11:03 – 1:12 4th Period / Lunch 
1:18 – 1:38 Advisory  
1:44 – 2:26 5th Period 
2:32 – 3:15 6th Period 

Lunch Schedule (Regular & 
Activity) 
10:57 – 11:27 1st Lunch  
11:32 – 12:02 2nd Lunch  
12:07 – 12:37 3rd Lunch  
12:42 – 1:12 4th Lunch  
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Preparation 
Respect 
Integrity 
Dependability 

        Effort       
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HENDERSON COUNTY HIGH SCHOOL PHILOSOPHY  
Henderson County High School, existing primarily for the benefit of the student, seeks to 
promote the worth of each student by encouraging the individual to work toward physical, 
intellectual, emotional, social and moral maturity.  The school climate should be conducive 
to learning opportunities that will motivate and challenge students to acquire skills, 
attitudes and knowledge that will help them to function successfully for a lifetime.  
Recognizing individual differences, we believe that a sincere effort must be made to adapt 
the curriculum to each student's needs.  By teaching the art and appreciation of learning, 
we promote and foster the concept that the whole process of education is not only a 
necessity, but a privilege as well. 
 
OUR BELIEFS:  

1) The school exists for the students. 
2) A large school opportunity in a small school environment will provide diverse and 

equitable educational options for all students. 
3) Active involvement of the teachers, staff, administrators, parents, student and 

community members share in the responsibility for providing a supportive learning 
environment within our school. 

4) Students learn best when motivated in a challenging climate conducive to an 
adapting and evolving curriculum. 

5) Students who make connections between their career ambitions and their 
classroom activities will stay in school, work harder, and perform better. 

6) Each student has worth and the ability to show physical, intellectual, emotional, 
social and moral maturity. 

7) The appreciation of learning as well as the teaching of facts enables students to 
acquire skills, attributes, and knowledge that will lead to lifelong success. 

8) The process of education is a necessity as well as a privilege. 
9) School attendance and academics are positively influenced by participation in 

school activities. 
 
OUR MISSION: 
The mission of Henderson County High School is to challenge all students to become 
lifelong learners in their quest for success.   
 
OUR VISION: 
Henderson County High School accepts its mission as a comprehensive public high 
school.  We, the faculty, staff, administration, students, and the community agree to 
support and pursue the following visions: 

·  Value personal and civic responsibility, academic integrity and respect. 
·  Accept our essential roles as collaborators in a safe learning community. 
·  Pursue a well-rounded, world-class education necessary for all students to 

achieve personal and academic excellence 
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STUDENT PLANNERS 
Each student will receive a HCHS Student Planner.  The planner is designed to enhance 
communication between home and school, as well as help students become better 
organized in their daily activities.  Students should record assignments in their planners on 
a daily basis.  Students should take their planners home to share information with 
parents/guardians on a daily basis to ensure success in the classroom.  Students must be 
responsible for their planners and must be in possession of their planner to be allowed out 
of class for any reason.  The planners may be replaced at a cost of $8.00. 
 
1.00 ATTENDANCE  
Educational research indicates the strongest relationship to academic achievement is good 
school attendance.  Regular and punctual school attendance fosters the best educational 
environment; it is also state law ! 
 
Absence:  Within three (3) school days of an absence, students must submit a written 
statement of verification from a parent, doctor, or public health official which must be 
approved by the Principal or the Principal's designee in order for the absence to be 
excused. Please put the first and last name of your student on all correspondence.   We 
ask that parents call 881-8861 OR 881-8862 before 8:00 a.m. if a student is to be absent. 
 
Any pupil who is absent from school more than 4 times per semester shall be required to 
obtain a statement from a physician, dentist, or County Health official in order for the 
additional absences to be excused.   According to board policy a student who is 
absent 20 or more days, excused or unexcused, in a particular class during a school 
year is subject to failure.  
 
Excused Absence:  Reasons for an excused absence or tardiness include: 
 1.  Death, funeral, or severe illness in the pupil's immediate family, 
 2.  Illness of the pupil, 
 3.  Participation in school-related activities approved by the Principal, 
 4.  Appointments with doctor or dentist, 
 5.  Failure of bus transportation, 
 6.  summons to appear in court,  
 7.  One (1) day for attendance as a participant at the Kentucky State Fair 
 8.  Or other valid reasons as determined by the Principal. 
 
Unexcused Absence:  All other absences shall be unexcused .  Absences before or after 
a scheduled holiday, fall break, Christmas break, spring break, or the senior prom will 
automatically be unexcused unless the student shows proof of a doctor's excuse or an 
emergency.  In the event of an emergency or doctor's statement, the Principal's designee 
will check to verify that the reason is authentic.  If a student has six (6) or more unexcused 
absences/tardies, the parent/guardian will be subject to adult court for not getting the 
student to school.   
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NO PASS/NO DRIVE 
Student’s age sixteen (16) or seventeen (17) who drop out of school or are declared 
academically deficient will be reported to the Transportation Cabinet by the local school 
district for possible revocation of their driver’s license, intermediate license, permit, or 
privilege to operate a motor vehicle. A student shall be deemed to have dropped out of 
school when: 

(1) He/She has nine (9) or more unexcused absences in the preceding semester. 
Any absences due to out-of-school suspension shall be unexcused absences. A 
student shall be deemed to be academically deficient when: 
(2) He/She has not received passing grades in at least four (4) courses, or the 
equivalent of four (4) courses, in the preceding semester. All reports will be made 
at the end of each semester for students who are academically deficient. Reports 
can be made earlier in the semester for accumulated absences. 

 
1.01 SIGN-OUT PROCEDURE 
For a student to be able to sign  out of school, the student's parent/guardian must be 
present to talk with the appropriate school official and must sign the student out with the 
attendance clerk.   A non-parent or non-spouse of a student must be at least 21 years of 
age to check out a student. Noted are the following exceptions: 

1. When student has an official doctor's appointment stating the exact time and place 
plus a telephone call from parent/guardian, the student may sign  out. 

2. Principal or his/her designee may determine the situation to be an emergency  and 
may grant student permission to sign  out after talking with parent by phone. 

Since signing  out constitutes an absence, it should be requested only in the case of an 
EXTREME EMERGENCY. LEAVING THE SCHOOL GROUNDS WITHO UT AN 
AUTHORIZED CHECKOUT CONSTITUTES A WITHDRAWAL FROM S CHOOL AND 
WILL REQUIRE THAT THE PARENT/GUARDIAN ACCOMPANY THE  STUDENT TO 
RE-ENTER HIM/HER IN SCHOOL.  Students will not be permitted to leave school under 
any circumstances with another student driver. 
 
1.02 MAKE-UP WORK 
It is a student's  responsibility to contact the teacher concerning m ake-up work 
missed .  Absence from school does not eliminate the student's responsibility for work.  In 
order to receive credit for make-up work, a student with an excused absence shall be 
required to make-up class work missed within five (5) school days of his/her return to 
school.  Within the five (5) day limit, teachers shall have the discretion to base the number 
of days required to complete a make-up assignment on the length of the assignment and 
the number of days missed.  Students shall receive a zero for each assignment not made-
up within the specified five- (5) day or less period. A student will receive a zero for class 
work and examinations missed during unexcused absen ces and will not be allowed 
to make-up that class work or examination unless th e class work and/or examination 
is a major test (meaning a test counting for 1/5 or  more of the student's nine-week 
grade), a nine-week examination, a semester  examination, or a term paper .  All make-
up work must be completed within five (5) school days of the student's return to school.  
Within the five (5) day limit, teachers shall have the discretion to base the number of days 
required to complete a make-up assignment on the length of the assignment and the 
number of days missed.  Any exceptions to these procedures are at the unit principal’s 
discretion. 
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A student who has been suspended will receive a zero for class work and examinations 
missed during the suspension and will not be allowed to make-up that class work or 
examination unless the class work and/or examination missed is a major test (meaning a 
test accounting for 1/5 or more of the student's nine-week grade), a nine-week 
examination, a semester examination, or a term paper.  Make-up work shall be completed 
within the time limits specified in the above paragraph. 
 
2.00 DISCIPLINE 
2.01 DISCIPLINARY MEASURES 
After-school detention will be held Monday-Thursday 3:30 p.m. until 4:30 p.m.  Morning 
detention will be held from 7:15-7:50 am on Tuesday – Friday.  Students whose behavior 
justifies assignment to detention will be required to bring books, paper and pencil for study 
purposes.  Students assigned to detention will provide their own transportation.  Detention 
students may be assigned other duties while under the supervision of the detention 
supervisor. 
During each 9 week grading period the following con sequence schedule will be 
utilized for failure to attend after school or morn ing detention: 

�  1st Failure to Attend:   Double the detention. 
�  2nd Failure to Attend:   1 day of Saturday School. 
�  3rd Failure to Attend:   1 day of In-House Detention. 
�  4th Failure to Attend:   3 days at Central Learning Center. 

Once CLC consequence is served then the schedule be gins again. 
A student also may be assigned to in-house suspension, Saturday School, Community 
Service, CLC, or suspended for disciplinary reasons.  Parents will be contacted by phone, 
mail or both.  The student will be required to have all textbooks,  class assignments, 
and materials to study for the entire time assigned .   
 
2.02 TARDY POLICY 
B.  Tardy to Class and School 
Students are considered tardy to class if they are not in the classroom when the tardy bell 
rings.  A tardy may be excused if a student presents a proper pass.  It is the expectation 
that students be in their seats with their materials when the bell rings.  
 
During each 9 week grading period the following con sequence schedule will be 
utilized: 
1st Unexcused Tardy Warning 
   (No discipline notice written) 
2nd Unexcused Tardy 1 hour of morning or afternoon detention assigned by the teacher. 
   (Discipline notice written) 
3rd Unexcused Tardy 2 hours of morning or afternoon detention assigned by the 
teacher. 
   (Discipline notice written) 
4th Unexcused Tardy Discipline notice referred to unit principal.  1 day of Saturday 

School. Suspension assigned by principal. 
5th Unexcused Tardy Discipline notice referred to unit principal.  1 day of in-house  

Suspension assigned by principal. 
Subsequent Tardies Discipline notice referred to unit principal.   

Further consequences assigned by principal. 
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2.03  PUBLIC DISPLAY OF AFFECTION 
There shall be no public display of affection in school.  This includes students kissing, 
holding hands, or other inappropriate interaction.  
 
2.04  DRESS CODE 
Common sense and decency are the basis of any good school dress code.  All apparel 
and appearance  should meet district standards  and not in any way detract from the 
educational process or present a safety or security problem.  The following are areas of 
emphasis: 

1. Clothing designed to fit at the waist shall be worn at normal waist level (no 
sagging or exposing undergarments). 

2. Extremely tight, form-fitting or baggy clothing is prohibited. 

3. Shorts, skorts, and skirts that are of finger tip length may be worn by primary 
school students (P-3). 

4. For students in grades 4-12, shorts, skorts, and skirts must be a minimum of 
knee length. 

5. Clothing, jewelry, buttons, and other forms of ornamentation (including those 
containing slogans, endorsements or commentary) are permissible except when 
they make distracting noises, express violence, are obscene or suggest 
obscenity, suggest racial bias, nudity, advertise alcohol, drugs, or tobacco 
products illegal items, or suggest promotion or identification of gangs. 

6. All students shall wear shoes to school. House shoes are not permitted. 

7. No hats, caps, bandannas, head coverings, or sunglasses will be worn inside 
the school building, unless for religious or medical purposes. 

8. Heavy coats and/or long outerwear will not be worn inside the school building. 
Unless the Principal/designee grants an exception for a heating emergency, all 
heavy coats and/or long outerwear must be kept in the student’s locker or stored 
in the designated area in each classroom. 

9. Halter tops, spaghetti straps, muscle shirts, cut-off T-shirts, off-the-shoulder 
garments, see-through or mesh type garments, or any tops that expose 
cleavage or the midriff are prohibited.  All Shirts must have sleeves.  

10. No undergarments shall be worn as outerwear. No pajamas or articles of 
clothing that are torn or cut shall be worn. 

11. Students in grades 6-12 will be allowed to bring backpacks/book bags to school. 
All such bags must be kept in the student’s locker during the regular school day 
and may not be taken to class, unless it is a clear or mesh bag approved by the 
Principal/designee. 

12. Visible tattoos, body or tongue piercing, other than ears, or unnatural hair color 
including but not limited to blue, green, red, and orange are prohibited for all 
students. 
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2.05 HALL TRAFFIC 
The halls are for moving from one place to another.  No running or shoving in the halls is 
allowed.  The general traffic pattern is "KEEP TO THE RIGHT."  Loud talking, running and 
whistling are out of place inside or outside the building.  Obstructing the flow of traffic at 
any time is prohibited.  Blocking a classroom, rest room, office, stairway, locker or 
water fountain is prohibited.  Students should not leave their units unless dictated 
by schedule or official pass.  Do not go to other u nits to visit with friends. 
 
 
2.06 OBSCENE LANGUAGE ON SCHOOL PREMISES 
Obscene language on school premises will result in a minimum of one hour of after-school 
detention assigned by school personnel. 
 
2.07  OFF LIMIT AREAS 
Upon arriving on school property, a student must en ter the building immediately and 
not leave again without properly signing  out.   Breakfast food can be purchased in the 
cafeteria and eaten there.  Food and drink must be consumed only in the cafeteria.  NO 
food or drink is to be consumed in other areas of the building.   
 
In the mornings students have access to the following areas of the building:  auxiliary gym, 
cafeteria, morning detention, and bookstore and media center.  ALL  other areas of the 
building are off limits until 7:50 a.m. except to those students who are participating in 
tutoring or going to the media center. 
 
During lunch periods, students may be in the following areas: cafeteria, Marketplace, & 
restrooms behind cafeteria.  Students may use only the cafeteria restrooms during lunch.  
Other areas not stated are considered off-limits.  Students may go to the media center, 
bank and bookstore only to conduct business & with a signed pass. 
 
Faculty offices and work areas are only for teachers.  If you are sent to a faculty office or 
work area on an errand, knock and wait for a teacher to answer. 
 
Teachers' workrooms are off-limits to students without the approval of the teacher. 
 
2.08  VERBAL ABUSE OF A TEACHER 
A student who curses, uses vulgar language or obscene gestures toward a staff member is 
subject to any or all of the following:  Suspension, Central Learning Center placement, 
criminal charges, expulsion. 
 
2.09 TELECOMMUNICATIONS DEVICE 
Please see Henderson County Schools Student Code of  Conduct for updated policy.  
 
2.10 FRATERNITIES, SORORITIES, SECRET ORGANIZATIONS, AND 
UNAUTHORIZED PUBLICATIONS 
Fraternities, sororities, secret organizations and unauthorized publications will not be 
allowed at Henderson County High School.  Any written material to be distributed or posted 
at HCHS must be approved by the Coordinating Principal or the Assistant Coordinating 
Principal. 
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2.11   HALL AND CAMPUS PASSES 
Any student leaving class must SIGN OUT WITH THE TEACHER AND HAVE A WRITTEN 
HALL PASS OR AN ENTRY IN THEIR PLANNER which will serve as a pass issued by 
the instructor.  A STUDENT MUST HAVE A TEACHER PASS SIGNED BY THE 
PRINCIPAL IN ORDER TO LEAVE THE BUILDING.   Students are permitted 3 passes per 
9 weeks per class for restroom, locker or class materials.  Once those passes have been 
exhausted, students will be given an unexcused tardy with appropriate consequences.  If a 
student has a medical condition which warrants frequent restroom usage, a doctor’s note 
should be on file with the school nurse. 

 
2.12   MEDICATIONS 
Most medications may be taken at home outside of normal school hours.  However, when 
it is necessary for medications to be taken during school hours, the 
PARENT/GUARDIAN must bring prescription medications  in their original 
containers, properly labeled, to the nurse’s office  with a written Doctor’s order.  The 
school nurse will distribute medications.  Permission forms signed by the parent and 
written Doctor’s order are required.  AT NO TIME SHOULD A STUDENT TRANSFER 
ANY MEDICATION TO ANOTHER STUDENT.  ANY TRANSFER OR  POSSESSION IS A 
VIOLATION OF DISTRICT DRUG AND ALCOHOL POLICY.  
  
2.13 USE OF PHONES 
School phones are not to be used during class time.  If a student has an urgent need to 
use a phone he/she should be sent to the unit office with a pass.  Students must have unit 
secretary or principal permission to use office phones. 
 
GUIDANCE/COUNSELING – COUNSELING SERVICES 
As you progress through high school, there will be many adjustments and important 
decisions to make.  Every student needs to discuss these problems with an adult advisor 
so he/she can make intelligent decisions.  Feel free to contact members of the faculty, the 
administration or the school counselors in your unit any time.  The unit-principals, guidance 
counselors, YSC Staff, and school administrative managers are available to help with 
personal or school adjustment problems, as well as to help plan for your future. 
 
3.01 MISSION STATEMENT 
The mission of the Henderson County High School Guidance Department is to ensure that 
each student has the opportunity and resources to mature physically, intellectually, 
socially, and emotionally in an atmosphere designed to support and encourage his or her 
unique talents and goals. 
 
3.02 SERVICES  
The following is a partial list of services available in the unit guidance offices.  Please stop 
by to make an appointment to speak with your unit counselor about these or other issues 
you need to discuss: *academic issues * advanced placement information and testing * 
ASVAB testing * career counseling * college/technical school information & applications * 
conflict resolution * crisis counseling * drugs/alcohol information, counseling and referral * 
family dysfunction counseling * financial aid information and application * grief counseling * 
group counseling * health department referral * military information * personal counseling * 
PSAT, PLAN, ACT, SAT information * scholarship information and application * social 
services referral * study skills information   
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3.03 SCHOOL RESOURCE OFFICER 
The School Resource Officer (SRO) is a sworn police officer from the Henderson Police 
Department who is permanently assigned to HCHS.  Duties of the SRO include handling 
any criminal matter that may arise on campus as well as campus security.  The SRO, at 
the request of a teacher, will give presentations to classes on crime, drug and alcohol 
abuse, or any related law subject.  The main purpose of the SRO is to allow student’s 
access to a police officer who will help them with problems at school or at home. 
 
3.04 YOUTH SERVICE CENTER 
The purpose of the Youth Service Center is to breakdown the barriers to student 
achievement by linking students with outside organizations for help with problem situations.  
Examples include: dental, medical, counseling, family support.  The main objectives will be 
to assist in reducing the number of dropouts and by promoting increased attendance 
among students.  Shawna Evans, Coordinator and Scott Wilson, School/Community 
Liaison staff the Youth Service Center.  The Youth Service Center is located in room M102.  
Their phone number is 881-8867. 
 
 
3.05 COLLEGE ENTRANCE TESTS (PSAT, PLAN, ACT, SAT, ASVAB) 
These are preliminary college entrance tests required by colleges and universities.  They 
are used for admission and/or placement.  Students who are interested in college should 
take the ACT or SAT.  These tests are given throughout the year.  Applications, which are 
mailed by the student, are available in the guidance office. 
 

ACT Test Dates  Registration Deadline 
September 12, 2009* August 7, 2009 

October 24, 2009 September 18, 2009 

December 12, 2009 November 6, 2009 

February 6, 2010** January 5, 2010 

April 10, 2010 March 5, 2010 

June 12, 2010 May 7, 2010 
 

SAT Test Dates  
October 10, 2009 & October 18, 2009 

November 7, 2009 & November 8, 2009 

December 5, 2009 & December 6, 2009 

January 23, 2010 & January 24, 2010  

March 13, 2010 & March 14, 2010 

SAT® only. United States, U.S. territories and Puerto Rico only. 

May 1, 2010 & May 2, 2010  

June 5, 2010 & June 6, 2010 

1 SAT Reasoning Test  
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�  All juniors will take the ACT Test on day of 2010.  This is the Free ACT.  Make 

Up will be held on March 23, 2010. This is a part o f our accountability testing. 
�  PSAT Test October 17, 2009.  
�  PLAN/ On-Demand Testing Date for September 14 – 24,  2009  
�  ASVAB Test date for 2009-2010 – TBA  
�  Statewide Testing Window is April 26 – 30, 2010 and  May 3 – 14, 2010 

 
AP = Advance Placement Courses - The Advanced Placement  program offers college 
level courses at high schools across the United States and Canada.Any student in an 
advance placement course is required to take the Ad vance Placement exam.  Below 
are the dates of time of those exams.   

Advance Placement 2009 Exam Calendar - Week 1 
  

Morning  
8 a.m. 

Afternoon  
12 noon  

 

Monday, May 3  United States Government and Politics  Comparative Government and Politics  

French Language  

 

Tuesday, May 4  Computer Science A 
Spanish Language  

Chinese Language and Culture   

Wednesday, May 5  Calculus AB 
Calculus BC  

Japanese Language and Culture   

Thursday, May 6  English Literature and Composition 
German Language  

European History 
Studio Art (portfolios due)  

 

Friday, May 7  United States History  Comparative Government and Politics 
French Language  

 

 
 

Advance Placement 2009 Exam Calendar - Week 2 
 Morning  

8 a.m. 
Afternoon  
12 noon 

Afternoon  
2 p.m. 

Monday, May 10  Biology 
Music Theory  

Physics B 
Physics C: Mechanics  

Physics C: Electricity and 
Magnetism  

Tuesday, May 11  Chemistry 
Environmental Science  

Psychology    

Wednesday, May 12  English Language and 
Composition  

Art History    

Thursday, May 13  Macroeconomics 
World History  

Microeconomics    

Friday, May 14  Human Geography 
Spanish Literature  

Latin: Vergil    
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3.06   GRADING SYSTEM 
Grade cards will be given to students approximately one week following the end of each 
nine-week period’s intersession.  At the end of each semester the honor roll is reported.  
Students are eligible for the honor roll if they have a 3.5 average for the grading period.  
Students who have a 4.0 average will receive special recognition. 

 
A student’s Grade Point Average (GPA) is determined by placing a numerical value to the 
semester grade in each subject.  The numerical value of each letter grade is:  A=4, B=3, 
C=2, D=1, F=0.  “Weighted grade” scale (A=5, B=4, C=3) for AP class es only.  
A student who fails to complete and submit a portfolio writing assignment in any class will 
fail that class. 

 
GRADING SCALE 

A…92-100  B … 82-91 C … 70-81 D … 60-69 F …. below 60 
 

3.07 GRADUATION 
Henderson County High School has two graduation programs:  Honors Night Reception 
and Commencement.  All students graduating from this school are encouraged to take part 
in both of these exercises.  Before students can go through the final exercise, they must 
meet the following criteria: 
 

1. Students in the class of 2010 must have twenty-four (24) credits to graduate and 
walk across the stage.  

2. The student must have completed KCCT testing and portfolio(s).  Seniors must 
score an apprentice  or above on their portfolio in order to graduate. 

3. The senior MUST ORDER a cap and gown at the time designated by the principal. 
Ordering a cap and gown set and announcements does not signify that a student 
is eligible to graduate. 

4. The student MUST ATTEND the graduation practice session. 
5. The student must dress appropriately to participate in these exercises.  The 

principal has the authority to determine and specify appropriate attire. 
6. All students must complete eight full semesters of high school to graduate.  Any 

early graduate must have the recommendation of the coordinating principal, unit 
principal, unit guidance counselor AND the approval of the Henderson County 
Board of Education.  Early graduates will be eligible only to receive diplomas and 
are not able to participate in the graduation ceremony. 

7. A student’s diploma will be held until all fees and fines owed the school are paid. 
8. A student who is absent 20 or more days, excused  or unexcused, in a 

particular class during a school year is subject to  failure (per HCS Discipline 
Code). 

  
3.08 GRADUATION - CORRESPONDENCE COURSES 
No student may take more than two units by correspondence to count towards graduation.  
Correspondence courses are not generally recommended.  They are to be used only in 
emergencies, and approval must first be obtained from the high school principal or 
counselor.  No student may take more than three units of KVHS (Kentucky Virtual High 
School) to count towards graduation. 
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3.09 GRADUATION - VALEDICTORIANS 
Valedictorians will be selected from the students with the highest four-year scholastic 
average in the Commonwealth and Comprehensive programs.  Honor students with a four-
year scholastic average of 3.5 or above in each program will be recognized at 
commencement as honor students in their chosen area of academic preparation. 
 
3.10   PROMOTION/GRADUATION REQUIREMENTS  
Grade 10  5 credits 
Grade 11  10 credits   
Grade 12  17 credits 
Graduation  24 credits 

�  Graduates must have at least four math credits to graduate.  They must take a 
math every year of high school.  This means if they have 6 math credits at the end 
of the junior year, he/she will still have to take a math senior year.  

 
 
3.11   SCHEDULE CHANGES 

1. Students who have a scheduling problem (i.e. a class the student has already 
passed, or must have for graduation or promotion) must make schedule changes 
during the first week of the semester at the unit office. 

2. Students who have a failing grade in a class may drop the class any time before 
initial progress report with the written approval of principal, teacher and parents.  
No grade will appear on transcript for classes dropped before initial progress 
report. 

3. Students who are failing a class at the end of the first grading period in a semester 
class and who have no chance to pass the class may drop the class with the 
written permission of principal, teacher and parents.  A grade of F for the class with 
1/2 credit attempted will be recorded on the transcript.  Students who are failing a 
class at the end of the first semester may drop the class with written permission of 
the principal, teacher and parents with a grade of F for the class and the loss of 1 
credit.  The student will be assigned to study hall or if possible in a ½ credit class 
second semester.  

4. Students may not drop a class that they are passing. 
5. Students will not be assigned to the same class with a different teacher without the 

written permission of both teachers and the unit principal. 
6. Any student removed from a class because of disciplinary problems will receive a 

failing grade for the class. 
 
3.12 UNIT TRANSFER POLICY 
Parents may request (in writing) the transfer of a student from one unit to another for the 
following reasons: 
 

1. A parent’s desire for siblings to be kept together in unit or separated. 
2. Serious and ongoing strife with other student(s) or staff member(s), which 

would be approved only after intervention measures have been exhausted. 
 
Requests must be made at least two (2) weeks prior to the beginning of a semester.  
Requests must be made in writing to the Principal.  To encourage and maintain the family 
culture in the three units, few student transfers will be allowed. 
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3.13 TRANSFER STUDENT - CREDIT ADJUSTMENT   
If a student transfers from a school which uses a different daily period schedule, the 
number of credits a student presently has will be converted. 
 
3.14 TRANSFER STUDENT - HOME SCHOOL/NON-ACCREDITED PRIVATE SCHOOL  
The SBDM Council will require a student to meet the following criteria in order to receive a 
credit for a course taken in home school or a non-accredited private school: 
1.   Present a folder of all assignments, exams, etc. 
2.   Score 60% on syllabus test. 
 
3.15 TRANSFER STUDENT - PORTFOLIO AND ASSESSMENT POLICY 
The SBDM Council will require a student entering Henderson County High School from 
home school, a non-accredited private school or an out-of-state school to be responsible 
for completion of writing portfolios, and KCCT assessments to graduate. 
 
3.16 WITHDRAWAL FROM SCHOOL 
Before a student withdraws from school, the student should report his/her intention to the 
guidance office and teachers two to three days in advance.  The student will pick up a 
withdrawal form from the guidance office and present it to each teacher to fill out.  The form 
will be returned to the guidance office when completed.  The student must take care of 
all financial obligations to the school prior to wi thdrawing from the school.   
Transcripts will not be forwarded unless this procedure is followed.  If a transcript needs to 
be sent to another school, a written request on that school's letterhead must be sent to the 
Registrar’s office. 
 
3.17 HCHS AUDIT  
When a student “audits” a course he/she will be responsible for all work/tests.  The student 
will receive a grade in the class.  It will not substitute the previous grade.  It will be counted 
as an elective credit.  For example a student wants to audit Pre-Cal because he/she has 
received a C or D and he/she sincerely wants more instruction to learn the material better.  
He/She will take the class again and will be responsible for all work/tests.  Once the 
second grade is posted to the transcript, we will simply change the name of the course to 
Math Elective; there will be a second grade.  The student will not be able to replace the 
original grade; however the math elective will contribute to the GPA.  Therefore the “HCHS 
audit” does not mean the same as “college audit”.  
 
3.18 TUTORIAL PROGRAM 
Student tutorial services will be available to all Henderson County High School students on 
designated days and times in the media center.    
 
4.00 ADDITIONAL CURRICULAR PROGRAMS - NIGHT SCHOOL  
Novel Star Performance base Computer Program  
Requirements for enrolling in night school are as follows: 
*Fall classes will begin the first full week of school and end the full last week of first 
semester. 
*Spring classes will begin the first full week of second semester and will end the last full 
  week of the second semester. 
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Student Enrollment and Requirements 
*Students must have successfully completed the eighth grade. 
*Students must have failed a course or be behind their original graduating class. 
*Students who are enrolled as regular students must meet the same graduation 
requirements as all other students, i.e. portfolios.  
*If scheduling conflicts occur in the day schedule, a request may be made to night school 
for admission. Unit counselor, unit principal and night school coordinator will have final 
approval. 
 
Class Meetings  

·  Classes will run for 18 weeks 
·  Individual classes will meet on designated days, Monday-Thursday (meeting once 

a week for 3 hours) However, you may attend more nights if preferred 
·  Classes will follow the same “holiday” schedule as regular day school 

 
Attendance 
Academic Progress and Attendance 
Regular attendance and progress is the key to successful completion of the program.  
Students are required to complete a minimum of eight (8) submissions (assignments) per 
month.  Regular attendance and progress is defined as follows: 

1. Students are required to attend one night per week on site. 
2. If students must miss the required night, then they must make that night up 

within 5 school days. 
3. When students attend on site, they must expect to work the full amount of time 

as leaving early will constitute the same as not attending. 
4. Completion of at least 8 submissions (assignments) per month with a passing 

 Grade of 70%. 
5. When you have completed all submissions you do not have to attend any 

longer. 
6. You can do additional submissions off-site, however; you must attend your 

scheduled night until all submissions are complete. 
Discipline 
*Any discipline problems can be the cause for the removal of a student from Henderson 
County Night School.  
*No smoking on school grounds 
*Students attending Night School should not be on campus until 15 minutes prior to class 
and should leave immediately upon class dismissal. 
 
 
5.00 STRUCTURE AND ORGANIZATION  
5.01  AFTER-SCHOOL ACTIVITIES 
Students remaining in the building after 3:30 p.m. must be under the direct supervision of a 
faculty member.  Students not in an activity must leave campus.  Faculty members will 
supervise all evening activities. 
 
5.02  ANNOUNCEMENTS 
General announcements concerning the school will be made over the P.A. system. The 
announcement must be turned in to the Central Unit Secretary by 7:45 a.m. and be signed 
by the teacher/sponsor.  Only announcements concerning school activities and 
organizations will be approved.    
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5.03 BULLETIN BOARDS 
Any student posting information on the hallway bulletin boards in the building must have 
the approval of the unit office and sponsor of the organization.  The person who places 
materials on the boards is also responsible for removing them.  The use of classroom 
bulletin boards is at the discretion of the teacher. 
 
5.04  HEALTH SERVICES 
A Registered Nurse is assigned to the high school during regular school hours and staffs 
the health clinic, located in the main hall.  Assistance with medical problems is available, 
and first aid is rendered when necessary.  Phone No. 881-8863. 
 
5.05  STUDENT ID’S/SCHOOL PICTURES 
Students will be provided picture ID cards.  Students must carry their ID’s at school and 
school functions.   If a student loses his/her ID, it must be replaced at a cost to the student 
of $5.00.  For ID purposes all students are required to have school pictures taken.  School 
pictures will be taken on August 19, 2009.  
 
5.06  LOCKERS 
The unit office maintains a listing of locker assignments.  Students should make a notation 
of their locker number and combination.  The physical education teachers assign gym 
lockers.  Lockers should be kept neat and clean with no writing, stickers, or inappropriate 
pictures.  Doors must be closed and locked.  
 
The school retains joint ownership of the students' lockers during the school year.  The 
principal may inspect a student's locker with or without the student's permission or 
knowledge, if he/she suspects a locker contains stolen articles, weapons, narcotics, 
alcoholic beverages, stimulant drugs or any type of explosive or disruptive device. 
 
5.07 PRESTON MEDIA CENTER 
The vision of the Preston Media Center is to provide current information and resources to 
assist students in their quest for success. 
 
Media Center Procedures –  

1. Books are checked out for 2 weeks.  
2. Reference books are checked out for one day by faculty and staff.  
3. Students are not limited on the number of books to be checked out at one time; 

however, they may not check out all of the books on a specific topic at one time.  
4. No gum, food, drinks in the media center at any time.  
5. There is a fee for an overdue book of 5 cents each day.  Exception – School 

holidays, breaks, and snow days.   If lost or damaged, the book must be replaced 
at current pricings.   

6. When students come to the media center, they must have a pass signed by a 
teacher if they are not with their class.  Students should write their name on the 
sign-in notebook.  The time and date is noted on the pad.  When students leave, 
they should sign out.  

7. No AV equipment, video or DVD can be checked out by students, only faculty and 
staff members.  

8. Students may use the Internet while in the media center if their current Internet 
contract is on file in the unit office.  Also computers are to be used for classroom 
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projects or privileges will be denied.   
9. Prices for media center services are as follows: photo/printer copies color/ black & 

white 10 cents; transparencies 25 cents.  
10. Current and back issues of periodicals must stay in the library/media center.  

  
Special Preston Media Center Activities –  
Halloween in PMC – October 31, 2009  
March 2nd = Dr. Suess’ Birthday Read Across America  
 
5.08 COMPUTER PRIVILEGES  - Please review Henderson County Schools Student 
Code of Conduct for Updated Policies. Students must have a computer usage contract 
signed by parents in order to use the Internet at the high school.  
1. Inappropriate use of the Internet 

a. Examples of violations: 
i. Playing games on the Internet at any time. 
ii. Viewing of streaming audio/video at any time. 
iii. Accessing non-educational websites at any time (i.e. Xbox, 

Nintendo, and Wii). 
b. Consequences of violations: 

i. 2-week loss of computer privileges.  Student account will be 
disabled and parental contact explaining the situation. 

2. Inappropriate use of network resources 
a. Examples of violations: 

i. Saving of any file that is non-educational in any unauthorized 
network resource. 

ii. Deleting of any file that does not belong to the student. 
iii. Installing any software program that is not authorized by the 

teacher of the class or the technology department. 
b. Consequences of violations: 

i. 30-day loss of computer privileges with parental contact. 
ii. Loss of computer privileges for the semester. 

3. Hacking the Network 
a. Examples of violations: 

i. Any type of unauthorized access to critical areas of the 
network or unauthorized access to any computer attached to 
the HCHS network. 

ii. Using software to gain access to unauthorized areas of the 
network. 

iii. Deletion of or addition to any school network resources (i.e. 
student accounts, teacher accounts, Infinite Campus, 
Compass Odyssey, Accelerated Reader). 

a. Consequences of violations: 
i. Loss of computer privileges for semester and parental contact. 
ii. Contact of local authorities for criminal prosecution. 

4. Inappropriate access to HCHS network 
a. Examples of violations: 

i. After losing network privileges, use of another students 
account to gain access to the network. 

ii. Use of a teacher account to gain access to the network. 
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iii. Use of any type of software to gain access to the network. 
b. Consequences of violations: 

i. Loss of computer privileges for semester and parental contact. 
ii. Contact local authorities for criminal prosecution. 

5. Viewing of adult materials 
a. Examples of violations: 

i. Viewing of pornographic materials or attempting to access 
pornographic websites. 

ii. Viewing of pornographic materials brought in on media and 
viewed on HCHS computers  

b. Consequences of violations: 
i. Loss of computer privileges for semester and parental contact. 
ii. Contact local authorities for criminal prosecution. 

 
5.09 PARKING PRIVILEGE 
Students who drive to school must  purchase a Henderson County High School parking 
permit .  To purchase a Parking permit, a student must : 

·  have a valid state of Kentucky driver license. 
·  have all current school fees paid. 
·  have all previous school year's fees,  fines, or financial obligations paid. 
·  purchase a parking permit.  The cost of a permit is $6.00. 
·  Students and Parents must sign an agreement to abide by parking and driving 

regulations.  
The number of available student parking spaces is limited.  Stickers will be issued on a 
first-come, first-served basis until parking spaces  are unavailable .  Due to limited 
parking, freshmen and sophomores will not be issued parking permits.  Carpooling is 
recommended. 
 
Students are to get out of vehicles as soon as they arrive at school.  Students shall remain 
out of cars until school is dismissed in the afternoon.  In no case should a student drive 
his/her car off the campus until the end of the day without permission from a school 
administrator.  Students will not be permitted to sit in the cars during the lunch period.  
Students will be responsible for articles left in the cars. 
  
For the privilege of driving and parking on school property, the school retains the right to 
search all vehicles driven by students with or without the students' knowledge or 
permission.  The school administrators may search the vehicle if they have any reason to 
suspect the vehicle contains stolen articles, weapons, controlled substances (illegal drugs), 
narcotics, alcoholic beverages, stimulant drugs or any type of explosive or disruptive 
device.  Driving to school is a privilege that can be revoke d for behavior violations at 
the discretion of the administrators.  Repeated dri ving problems could also result in 
other disciplinary action, including having your ve hicle towed at the owner’s 
expense.  
 
If a student has the need for a second permit, a written request from a parent will be 
needed.  It will be reviewed by administration and will be given only with approval.  Permits 
may not be transferred from one vehicle to another, unless permission is granted.  
Citations will be issued if the bookstore is not notified of change.  Students can receive a 
temporary parking permit, (2 week maximum, limit of 3 at no charge.) Each additional 
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permit will cost $1.00.  If she/he knows the afternoon before that they will be driving an 
unregistered vehicle the following day(s) they may pick-up their permit then.  We 
understand that emergencies happen and we will work with them in this case.  
 
Illegal parking will result in a parking ticket.  Charges will be:     
1st Ticket - $2.00  
2nd Ticket - $4.00  
3rd Ticket - $6.00  
 
Parking in a reserved, faculty and /or staff parkin g lots will result in loss of driving 
privileges on the first offense.  More than 3 ticke ts may result in loss of driving 
privileges indefinitely.  
 
1st offense for parking in reserved, faculty and/or staff parking lots student will receive a 
warning and must pay the fine.  All other offenses will result in the loss of driving privileges 
for as much as 3 weeks.  More than 3 tickets may result in the loss of driving privileges 
indefinitely.  
 
 5.10 SELLING AND FUND RAISING 
In compliance with school policy, no students will be allowed to solicit or sell during school 
hours without approval from the principal.  There shall be no interference by vendors, 
charity drives or other moneymaking devices that distract the students from their regular 
schoolwork. 
 
5.11  STUDENT VISITORS 
With the size of enrollment at Henderson County High School, we find it difficult to admit 
student visitors from other schools.  It is a school policy that students do not bring visitors 
to school without advanced approval from the unit principal. 
 
5.12  TEXTBOOK RENTAL PROCEDURES 
A textbook rental fee will be assessed to each student enrolled in grades 9-12 for the 
school year.  This fee will be in the amount of $50.00 per student and the required 
textbooks will be furnished to each child for each class in which he/she is enrolled.  
Planners will be issued at a charge of $6.00, with a replacement charge of $8.00. 
 
Pupils or parents must compensate school districts for their assigned textbooks lost or 
destroyed. The compensation shall be as follows:  100% of retail cost for one and two year 
old textbooks, 75% of retail cost for three and four year old textbooks and 25% of retail 
cost for five and six year old textbooks. 
  
The guidelines for damaged textbooks are as follows:  A fair amount will be assessed 
based on cost, age of book, damage as determined by the book attendant, and/or 
teachers, and/or principal, and/or those persons who administer the textbook program at 
the secondary level. 
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5.13 BOOKSTORE 
The bookstore hours are 7:30 – 10:30 am / 11:00 – 2:45 pm.  
The bookstore offers a variety of items that may be purchased during the day.  Parking 
permits may also be purchased during these hours.  Fees and fines payments are also 
accepted.  Lost and found items may be claimed.  The bookstore number is 831-8866.   
6.00  EMERGENCY PROCEDURES 
6.01  EARTHQUAKE DRILL PROCEDURES 

·  If inside, stay inside; if outdoors, stay there.  During earthquakes most injuries 
occur as people are entering or leaving buildings. 

·  If indoors or in a classroom, take cover under a heavy desk, table or bench in a 
supported doorway or along an inside wall. DO NOT MOVE TO ANOTHER AREA 
OF THE BUILDING.  Stay away from windows or other glass objects. 

·  If outdoors, move away from buildings and utility wires.  The greatest danger from 
falling debris is just outside doorways and close to outer walls.  Once in the open, 
stay there until the shaking stops. 

·  If in a moving car or school bus, stop as quickly as safety permits, but stay in the 
vehicle.  When you drive on, watch for hazards created by the earthquake, such as 
fallen or falling objects, downed electrical wires  or broken or undermined 
roadways. 

After an earthquake, be prepared for additional earthquake shocks called "aftershocks."  
Although most of these are smaller than the main shock, some may be large enough to 
cause additional damage or bring weakened structures down. 
 
6.02  FIRE DRILLS 
At the sound of the alarm, students should start moving immediately.  Students will leave 
their rooms according to plan.  The first two students reaching the outside doors will hold 
the doors open for all others. The teachers will follow the students from the classrooms, 
checking to see that everyone has gone.  There will be no running at any time.  Students 
must stay clear of fire lane zones. 
 
6.03  TORNADO PLAN 
The signal for taking shelter will be series of warble signals.  Everyone should seek shelter 
in a designated area for his/her class.  The tornado position is kneeling and facing the wall. 
 
6.4 CODE BLUE DRILL 
An announcement will be made over the PA and students are to remain in their classroom.  
If a student is out of class for any reason they are to enter the nearest room and remain 
there until they hear that all is clear. 
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HCHS Policy on Plagiarism Rationale  
Plagiarism is on the rise.  We firmly believe that it is vitally important that our school have a 
clearly defined policy for identifying and punishing plagiarism that is uniform throughout the 
school.  This will send the clear message that plagiarism will not be tolerated at Henderson 
County High School and that this is a serious offense that warrants significant 
consequences (here, in colleges and in the workplace too). This policy is published in the 
school handbook and various syllabi (English especially). 
Definition of Plagiarism:  verified copied work with verified source.  (example….copy of 
paper of other student who was copied from, or original text from book or internet, etc) 
Webster’s New World Dictionary defines the word plagiarize as “to take and pass off as 
one’s own ideas, writings, etc. of another.”  
      On examinations 

Copying the answers from another student 
Copying passages from a book or magazine (without citations) 
Asking someone for the answers to test questions 

On out-of-class exercises or essays 
Copying from books or magazines without using quotation marks (or citations) 
Copying passages from books, altering some of the words but not crediting the 

source. 
Rewording an idea found in a book or magazine without giving credit to the 

source. 
Having someone else write the essays for you 
Copying an essay or exercise someone else has written 
Using an assignment or essay written for another class without the instructor’s 

consent. 
On in-class essays 

Bringing outlines or notes to class unless specifically permitted by the 
instructor 

Copying a theme written at home 
(These concepts were modified from the Henderson Community College plagiarism policy) 
 
Consequences 

1. Zero for grade on assignment – student will be required to redo the assignment in 
question (at teacher discretion) to have a legitimate submission to the final portfolio 
(if appropriate, does not apply to test situations) for the course (and so this does 
not automatically fail the student for the course with and incomplete portfolio), but 
no points will be awarded for the individual assignment even after it is resubmitted. 

2. Notation in student’s permanent file – for major assignments only. (This will be a 
form letter from the teacher or administrator who dealt with the situation explaining 
what happened, when it happened and how it was addressed. The student will be 
allowed to respond in writing and have the essay attached to this formal letter if the 
student chooses.  This allows the student to respond constructively without unfair 
criticism for the rule, the school or the faculty involved.  This is a chance to show 
what was learned from the experience. ) 

3. Some form of punishment/office offense record and consequence (through a 
discipline notice in the file/records too) will be offered as well.  This is to be 
determined by the administration with the general recommendation of after school 
detention or Saturday school depending upon the degree of the offense (first time 
offense, repeat offender or greater value of the assignment) 
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Note - This handbook was completed on May 26, 2009.   The Henderson County 
Schools Board of Education still has changes with t he student code of conduct to 
be approved for the 2009-2010.  Please refer to the  student code of conduct for the 
most up to date information.  
 
 
EEO STATEMENT 
The Henderson County Board of Education does not discriminate on the basis of sex in the 
educational programs or activities that it operates and is required by Title IX of the 
educational amendments of 1972 (P.L. 92-318) not to discriminate in such a manner.  
Further, the Board of Education does not discriminate on the basis of handicap in 
treatment, admission or access to or employment in its programs or activities as required 
by the Rehabilitation Act of 1973 (P.L. 93-112) as amended, Section 504, nor does the 
Board of Education discriminate on the basis of race, color, national origin, age, religion, or 
merit.��
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Advance Kentucky – An Initiative of Kentucky Scienc e & Technology 
Corporation in Partnership with the National Math a nd Science Initiative. 

 
What is Advanced Placement? The Advanced Placement  program offers 
college level courses at high schools across the United States and Canada. 

 
Students: Why take Advance Placement (AP) courses i n High School?  

·  Who are in Advance Kentucky schools receive $100.00 per qualifying 
score of 3, 4, or 5 on Math, Science, English AP exams. 

·  Have a better chance to earn KEES Money:  
* GPA Bonus – AP course grades are weighted when KEES awards 
are figured;  
* ACT Bonus – AP courses are shown to increase ACT scores.  
* AP Supplement – New for students eligible for free and reduced price 
lunch: Qualifying Scores on AP exams result in KEES supplements of 
$200 for a score of 3, $250 for a 4, and $300 for a 5.   

·  Are more likely to keep their KEES awards in college because AP students 
are shown to earn higher college GPAs, which are required to maintain 
KEES eligibility.   

·  Increase college admission because AP courses have been shown to help 
increase ACT test scores.  Moreover, 93% of College Admissions Officers 
say AP course experience is helpful when evaluating a candidate for 
admission.  

·  Reduce college expenses because colleges may award college credit for 
AP qualifying scores, which will save on tuition books, and living expenses.  
See Kentucky campus AP policies at 
http://cpe.ky.gov/policies/academicplolicies/ap.htm  

·  Who earn college credit by one or more AP qualifying scores, consistently 
out perform non – AP students.   

·  Who earn an AP scores of 3, 4, or 5 have been shown to be more likely to 
graduate from college, particularly for African-American, Hispanic and low 
income students.   

 
AP Courses Eligible for Advance Kentucky Incentives :  

·  Math – Calculus, Statistics, and Computer Science 
·  Science – Biology, Chemistry, Environmental Science, and Physics 
·  English – English Language and English Literature 
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Student Data Journal –  
As a student, you generate more data than you could imagine.  Every time you take a 
test, check out a library book, come to school, or even purchase your lunch you are 
generating data that the school uses to provide you with the best education possible.   
 
The reason that we as a school are collecting data is because data drives change.  
The education that you are receiving is collective effort of the staff here at Henderson 
County High School in cooperation with you, the student.  Just like any other business, 
we are interested in producing the best quality product that we can.  Just as 
companies keep records, spreadsheets, or receipts; as a school, we keep track of 
similar data for each and every one of our students.   
 
This data journal will be a powerful tool for students to set goals, monitor progress, 
and understand why individualized data is vital to a personalized education.   
 
How does is work?  
In an effort to create individual ownership of increased student achievement, you the 
student will be asked to enter in goals, progress, or data as it fits into your journal.  
This journal has templates, tables and charts ready for student data.  Student data 
journals will be kept and monitored for accuracy by homeroom teachers.  These 
journals will be continual in nature and will help monitor students through graduation.  
The data from these journals will also prove very useful to administrators and staff in 
creating a personalized education targeting the student’s goals and strategies for 
continuous improvement.   
 
 
Measures of Academic Progress – MAP Testing  
 
What is MAP?  Measure of Academic Progress tests a student’s skill level in Reading, 
Math, and Language Usage.  MAP test are given to all Kindergarten – 10th grades.  
The test is given three times per year.   
 
Freshmen Year -  
 Math  Reading  
Fall    
Winter    
Spring    
   
Sophomore Year -  
 Math  Reading  
Fall    
Winter    
Spring    
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PLAN Test  
The purpose of the PLAN test is to prepare students for the ACT test.  The PLAN test 
is administered to sophomore students.  The PLAN test consists of multiple choice 
questions in the content areas of Reading, Math, Science, and English.  The PLAN is 
national norm-referenced test that allows and student to see in what content areas 
they are strong and in what content areas they may need more assistance.  For more 
information and other resources, you may visit the PLAN’s website at: 
www.actstudent.org/plan/index/html.  
 
 Reading  Math  Science  English  
Score      
  
ACT Test –  
The ACT test is a national college admission examination that the Commonwealth of 
Kentucky has mandated that all public high school juniors take as that all public high 
school juniors take as part of their KCCT assessment.  Similarly to the PLAN test, the 
ACT assesses students in Reading, Math, Science, and English.  Most colleges and 
universities, as well as many scholarships opportunities, across the United States use 
the ACT score as a benchmark criteria for admission or award.  The ACT can be taken 
multiple times by students looking to improve their scores.   
 
 Reading  Math  Science  English  
Score      
Score     
Score     
Score     
 
PSAT / SAT Test  
The SAT test is similar to the ACT test in that it is a national college admission 
examination, but is different in how it scores its test.  The SAT is neither required by 
the Commonwealth of Kentucky nor any state college or university in Kentucky.  The 
PSAT, taken as a sophomore, is used to determine National Merit Scholars and 
prepare students for the SAT.  You can learn more about the SAT and the PSAT from 
its website at www.collegeboard.com.  
 
 Reading  Math  Writing  
PSAT     
SAT    
SAT    
SAT    
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Kentucky Educational Excellence Scholarship  
 
KEES - The 1998 General Assembly provided Kentucky high school students a great 
opportunity to make their education pay with the Kentucky Educational Excellence 
Scholarship (KEES)!  KEES, administered by the Kentucky Higher Education 
Assistance Authority (KHEAA), is funded by Kentucky Lottery proceeds.  Students who 
try to get the most from high school by studying hard and making good grades (2.5 
GPA or higher) can earn scholarships for college or technical school.  The better the 
students do in high school, the more they will earn toward college scholarships.  
Students who complete their college studies have a better opportunity to achieve their 
career goals and improve their standard of living.  Education really does pay!  For 
more information you can visit www.kheaa.ky.gov  
 
KEES Awards – KEES scholarships can be awarded to students every semester that 
they are enrolled in a college, university, or technical schools.  A list of schools within 
the state of Kentucky that accept KEES money can be found at www.kheaa.ky.gov .  
 
What do good grades and ACT scores get you?  
 
GPA  Amount   ACT  Amount  
2.5 $125.00  15 $36.00 
2.6 $150.00  16 $71.00 
2.7 $175.00  17 $107.00 
2.75 $187.00  18 $143.00 
2.8 $200.00  19 $179.00 
2.9 $225.00  20 $214.00 
3 $250.00  21 $250.00 
3.1 $275.00  22 $286.00 
3.2 $300.00  23 $321.00 
3.25 $312.00  24 $357.00 
3.3 $325.00  25 $393.00 
3.4 $350.00  26 $428.00 
3.5 $375.00  27 $464.00 
3.6 $400.00  28+ $500.00 
3.7 $425.00    
3.75 $437.00    
3.8 $450.00    
3.9 $475.00    
4.0 $500.00    
 
 
Even more $$$ is available -  
AP Supplement – New for students eligible for free and reduced price lunch: 
Qualifying Scores on AP exams result in KEES supplements of $200 for a score of 
3, $250 for a 4, and $300 for a 5.   
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Individual Learning Plan - ILP  
An Individual Learning Plan is a plan of study that emphasizes academic and 
career development for students beginning in middle school and continues 
throughout high school.  The plan serves as a tool which helps students set 
learning goals based on academic and career interests. Kentucky schools have an 
online education planning tool at their fingertips.  The web-enabled Individual 
Learning Plan (ILP) will help secondary students (grades 6-12) better focus their 
coursework on individual goals as they prepare for postsecondary studies and 
careers.   
 
Students can access and update their ILP at:  www.careercruising.com/ILP  
 
In partnership with www.gohigherky.org , the student will have the opportunity to 
take part in:  
Advisement Activities  
Career Exploration & Assessments  
Establish Goals & Plans  
Track Activities, Experiences, and Awards  
Create an Education Plan  
Apply to schools  
Link to other valuable educational resources  
 
Update IEP  
Freshmen  _____ 
Sophomore  _____ 
Junior   _____ 
Senior   _____ 
 
 
 
 


